ITED FOR PURCHASING AGENTS, CONTROLLERS AND OFFICE MANAGERS 
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From left to right—5-drawer Finger Print File, the Letter 
Size Conservator File, the Cap Size Conservator File, Cap 
Size Transfer Case, Letter Size Transfer Case. 


m =o THE “YandE” WOOD L 
IS ¢ ROW | N G : “Yand E” Direct Vision Sorter—in ws 


° . P P i is identical with the previous metal sorter 
And what's more, we are going to add still more files in wood. That's ar ae 4 rt 
P : : In fact, it is difficult to tell them ape 
good news to everybody because it means more merchandise for ; ; : ah : 
any Secon : 7 ¢ Available in all sizes—this sorter is te 
w es, ° ° 
” y dae popular with firms with green help. 


The “Y and E” Conservator file is so popular because it is made in 
our own factory. It is not purchased outside. Each file is built to 
~“Y and E” standards of workmanship, and that, as you know. is tops. 
Reinforced construction assures long life under heavy duty condi- 
tions. Available in 4-drawer letter and cap sizes and fingerprint file 
size (5-drawer). 


“Y and E” Wood Transfer cases employ exclusive interlock con- 
struction of corners on front and back frame. That means a rigid 
case that doesn’t weave. Can be stacked evenly and safely. Two 
sizes—letter and cap. Consult your “Y and E™ Dealer. 


FOREMOST FOR MO 


YAWMAN»? FRBE MFG.(. THAN SIXTY YEAR 


1045 JAY STREET, ROCHESTER 3, N. Y. 


“Invest in Victory —Buy War 
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PAPERS 


SHARP, 
PENCIL-WRITTEN 
COPIES, SINGLE 
OR MULTIPLE, OF 
DETAILS, 
DIAGRAMS, 
SKETCHES, etc. 


WiLL NOT STICK OR SMEAR 
REGARDLESS OF CLIMATE 


The shipping clerk. 


mm 


4 


miividuals, even including, perhaps, the headquarters top- 


lick in the steaming jungles of Guadalcanal Aa a or the frigid fog 


rc 


at the production foreman, 


b and numerous other 


the delivery man we 
e 
SS | 


raw 


{the Aleutians @ a° ... all have to “dash off” on-the-spot carbons 
ery 


pencil-written forms, orders or instructions, that should be proof against sticking and smearing. 


‘ter—in wo 

1s metal sorter 
IL them apart 
s sorter is very 


een help. 


uwar time and all the time you can depend on unbeatable combination of tough, long wearing 
lumbia Non Stick Carbon Paper for quantities paper and moisture-proof ink film—a time and 


I bright, colorful, clean, easy-to-read copies work saver which you NEED now! Ask your 
won't curl in factory heat or under difficult dealer for a sample—or write or phone the 
king conditions. Columbia Non Stick is an Columbia office nearest you. 


COLUMBIA RIBBON & CARBON MANUFACTURING CO., INC. 
Main Office & Factory—Glen Cove, L. I., N. Y. 


Branches 
Saby 
ae 40th Street, 107 Union Street, 155 West Congress Street, 227 East Michigan Street, #08 Standard Life Building: 
4 ork City Nashville, Tenn. Detroit, Mich. Milwaukee, Wis. Pittsburgh, Penna. 
Kes Building, 327 South La Salle Street. 1508 Fox Building, 200 Plymouth Building, 
City, Mo. Chicago, Ill. Philadelphia, Penna. Minneapolis, Minn. 


205 East 6th Street, Cincinnati, Ohic. (Harris-Moers Company) 
Also—London, England; Sydney, Australia 


OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 
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EVER SINCE the a — flew at Kitty Hawk 
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EVER SINCE the first International Peace Tribunal met at The Hague 


Rtochwel-Barnes produchs have 
: sewed lhe Stationers of. AAmeuca. 


It’s a good, wholesome thing, we believe, for any The papers and paper specialties which bear the 
% organization to take a careful, critical look at its R-B shield are produced with this very thoughtia 
own business standing, when it reaches one of mind. Their primary purpose is to build your bust 


these “milestones” ... such as this Fortieth Anni- ness. If they do that, forty years of serving you has 

versary of ours. taught us, we will grow and prosper with you 
Makes you realize that a great, big share of what- And that’s the way we want it to be. 

ever progress any firm achieves comes, not from Last month (remember?) we pictured our neW 


_ its own efforts, but from the good-will of business _ office home, the 31st floor of the Pure Oil Build- 

’ friends. If you earn that good-will, you grow and _ing, 35 East Wacker Drive, and invited you @ 
prosper—if you don’t earn it, you’re pretty likely drop in when you are in Chicago. 
tojointhelong, long list of “outfits-that-used-to-be.” That invitation is permanent. 


ADCKWELL-BARNES COMPANY 


35 East Wacker Drive * CHICAGO 


OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 
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am your other office. 


| am another department ready to serve your company, but 


you don’t have to supervise or include this department in your 


rent or empleyees’ pay checks. 


I am serving you with time-saving devices, efficiency methods, 


and every-day conveniences. 


| keep a large stock of items needed in your office and plant 


so you need not keep a big supply to tax your inventory and 


overhead. 


I suggest improvements in your daily work, short cuts to 
quicker methods, machines that add your profits, multiply your 


messages, divide your work and subtract your expenses. 


I am as convenient to you as your telephone, as responsive 


as your own dictaphone and as friendly as your best salesman. 


f, if Your business is my business. | am your assistant, your stock 
clerk, office manager, secretary . . . your other office. 

the 

tin I am, 


ews, 


Other Series will be forthcoming. 
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Fiberstok Products From A New Factony 


Thanks to the patronage we have enjoyed from our many dealer customers these past 
odd years, Fiberstok has advanced another step forward in maintaining the highest industry 
standards for quality and accurate workmanship. 


Manufacturing 
Expanding Wallets 
File Pockets 
Expanding Files 
File Folders 


& Binder Covers 


Paper Specialities Brief Covers 


NATIONAL FIBERSTOK ENVELOPE Co 


Allegheny Ave. at 2nd St. Philadelphia 33, Pa. 


x UTILITIES 


FINEST QUALITY SINCE 1895 


SHIPPING TAGS MERCHANDISE TAGS 
PIN TICKETS GUMMED LABELS 
ADDRESS LABELS NOTARIAL SEALS 
REINFORCEMENTS INDEX TABS 
MENDING TAPES CREPE PAPERS 
PAPER NAPKINS DISPLAY MATERIALS & 
%& Take advantage of our long manufactur- § 
ing and designing experience to create for ff 
you a tag, ticket, label seal, advertising & 
napkins or display; distinctive in design, 
styled to your particular needs and within 

your price range. 


+ 
Address Dept. G. R. 
for 
Catalogs and Prices 


* 
THE REYBURN MFG. CO., INC. 
PHILADELPHIA, PA. 


a Chicago Whse.: 1100 So. Wabash Ave. 


6 OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 
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ACE’S NEW WARTIME MODEL No. 402-V 


After months of painstaking effort, Ace In size, shape and mechanical construc- 
engineers have completed our new war- __ tion this fine wartime Model is designed 
time Model No. 402-V. Before placing along the lines of Ace’s Pilot Model No. 
itinto production it was putthroughthe 402. It will load a full strip of 210 No. 


most exacting, practical tests—a precau- 400 Pilot Standard staples. Steel has been 
tion that is religiously followed on all —_ used throughout where it is required for 
Ace Stapling Equipment. Those who strength and mechanical precision. Other 
have used and sold Ace Staplers know less critical materials used do not, in any 
what the name ‘‘Ace’’ means when respect, detract from the smooth, easy, 
stamped on one of its machines. The efficient operation of the machine nor do 
same priceless precision engineering and they effect the machine’s durability and 
skilled workmanship that have made wearing qualities. Shipments will be al- 
Ace Staplers the finest, have been incor- located to those qualifying with priority 


porated into the new Model No. 402-V. ratings. Sold through dealers exclusively. 


. 


SUCFASTEMER CORPORATION « 3418-NORTH ASHLAND AVENUE + CHICAGO . 


Gas 


OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 
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To your Country and to yourself is to use the BEST: 


“M. & V." Typewriter Ribbons and Carbon Papers 
“THAT STUBBORNLY REFUSE TO WEAR OUT” 


Utilizing both tracks of a single-color Ribbon, reversing Carbon Paper topside 
down when worn, “conserve without curtailing business procedure,” 


Ask M. & V. about other “conserve without curtailment’ methods. 


MITTAG & VOLGER inc 
' PARK RIDGE NEW JERSEY 


Manufacturers of INKED RIBBONS and CARBON PAPERS 


These convenient branches to serve -you faster and better 


an 


CHICAGO BOSTON ST. LOUIS KANSAS CITY SAN FRANCISCO LOS ANGELES 


ELIMINA TE : ” 
“sloppy ©° y 


TEMPO Film Stencils produce 
cleaner copies. The FILM molds 


. th 
and holds every letter in place, 
eliminating type-filling and ii 
cut-outs of loop letters. | 

in 


Write for TEMPO’S Trial Offer 


MILO HARDING COMPANY 
435 West Pico Boulevard, Los Angeles, Cal. 
416 Commonwealth Annex, Pittsburgh, Penn. 


OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Manaaers 
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\' LAST—the perfect black ink! 
Out of Parker’s laboratories 
has come a remarkable new ink 
that writes black and won't change 
color. It’s called *‘Micro-film 
Black” Quink. 

Unlike many so-called black 
ks, “Micro-film Black” Quink 
ver gums or clogs pens with 
avy carbon. For this magic ink 
wnlains a secret ingredient, solv-x, 
which actually cleans pens as it 
Writes, 


wS. 
WN 


*Micro-film Black” Quink is truly 
an all-purpose ink. It is ideal 
for all correspondence, for records 
and checks. Intensely black, 
it photographs perfectly, making 
it excellent for such processes as 
Recordak. 

Next time you order ink, specify 
“Micro-film Black” Quink. It 
prevents pen breakdown, saves 
you money. The Parker Pen 
Company, Janesville, Wisconsin 
and ‘Toronto, Canada. 


Especially economical in pints, quarts and gallons. 


PARKER 
cro-FILM BLack QuiNnK 


WE ONLY INK CONTAINING PEN-PROTECTING SOLV-X 


OFFICE EQUIPMENT DIGEST 


For Purchasing Agents, Controllers, Office Managers 


1. Protects rubber... lengthens the life 
of sac or diaphragm. 


2. Dissolves sediment and gum left: by 
other inks. Cleans your pen as it writes. 
3. Prevents clogging of feed. 

4. Safeguards base metal parts... 

o prevents corrosion. 

5. Assures quick 
starting and even 
flow at all times. 
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Those glistening streamliners—the famous SPEED “Swingline’ 
- STAPLERS — had a lot of the stuff that wars are won with... Ow 
fighting men have first claim on those strategic materials now... 
So the “Swinglines”—the staplers that others try to equal- 
cannot be produced for general sale “till the shootin’s over.” 


But our War Baby — Model 3-C — is a lusty and capable substitule 
— even though made with the restricted amount of critical materials 

. . While it lacks something of the regular “Swingline’s” magi 
ficence — all working parts are metal — the machine will opera 
smoothly and efficiently for a lifetime. 


i ccmaiaaelll 
aR 


1S THE ORDER OF THE DAY 


4 
RRA 


SPEED PRODUCTS COMPAN! 
37-18 Northern Boulevard, Long Island City, N.': 


TOT Staplers, Speedmatic Tacker, Speedway (Wer Medel) Punch, Speede Index Tabs and Sheets — oveilable with proper prierities ot the time this ebvetion™ 
wes prepered. Parr Rubber Typewriter Keys, Finger Tips end Bends, Long-Reech Stapling Mechines and seme Steples—discontinved fer the “dee” 
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‘All Im askin’ ye is... Why are ye 


needin’ a shotgun 2” 
* 


Ur 


I told you I need it on account of my secretary! 


MVe: Now who's afraid of a slip of a girl like her? What’s she been doin’? 


Oh, things like this . . . I noticed we are buying less carbon paper, and I 
found she’s using one sheet of carbon as many as 60 times! 


Aha! An’ your carbon copies are fuzzy as a goat’s beard, an’ ye cannot read’em! 


Sure I can! She’s started using Roytype Park Avenue carbon paper, and 
getting up to 60 clean, clear, legible copies from each sheet. Look, this test 
copy proves it... 


Complete line of carbon papers 


HERE ARE MANY different carbon 
papers in the Roytype* line, made by 
the Royal Typewriter Company. One of 
these . . . it may be Park Avenue, or it 
may be another . . . will exactly fit your 


needs, depending on the particular type 
of work done in your office. Your local 
over. “ Royal Typewriter Representative will 

Mis is the 60th copy made with the same sheet gladly show you the whole price range of 


subsitt# MEO Roytype Paris Avenue Carbon Paper, a product Roytype carbon papers and help you 
\mabmeeethe Royal Typewriter Company. This same choose the weight, finish, and quality 
we eee Meneet of carbon paper has been used 59 times best suited to your requirements. 

‘s magn r 


: The test was made by the United States 
Mting Company, Inc., one of America's largest 
iMdependent testing laboratories. See what a 
slear,-legible copy this 50th one is! 


€ " 
ROYTYPE 
Carbon Papers and Ribbons 
made by the 


ROYAL 
a COMPANY 


nanan ate percentages ses wes 


E D AY Laboratory test No. 36361-NY, issued March 19, 
Faith, it looks almost like a first copy! How does she do it? 


She tells me that Park Avenue is made by the Royal Typewriter people, 
and it’s deep-inked by a special process that soaks the ink right down into 
the paper. Also, Park Avenue has an extension edge that lets you reverse the 
sheet, top to bottom, so all areas of the paper can be used! 


ity, N. '. Ie ; 
8 clever they arel An’ this gem of a girl . . . why are ye after shootin’ her? 
‘ ; . *Trade-Mark Registered U. 8. Pat. Off.; 
> this ocean The gun’s not to shoot her with . . . it’s to guard her. She’s such a smart Copyright poems ‘Typewriter Company, Inc. 
for the “ei” Secretary I’m afraid somebody will steal her! 
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VITALLY 
NEEDED! 


Among the vast quantities of business and in- 
dustrial supplies needed for war, none is more 


vital than office supplies and equipment. 


Some people are prone to forget this because 
one does not use paper and ink and desks and 
wire staples to bombard the enemy. 


Nevertheless, in the conception, planning and 
execution of every war order, the products of 
the stationer are indispensable. You can’t order 
a cartridge for a machine gun or a button for a 
soldier’s coat without the help of the Stationer. 


You can’t induct a draftee or plan an invasion 
unless the Stationer enters into the picture. 


Uncle Sam should be proud of the Stationer 
and of the job the Stationery industry is doing, 
not only to further the war effort but also to 
keep our civilian economy functioning. Hotch- 
kiss is proud to be a part of this industry; to 
have contributed in some measure to the war 
effort and to be associated with stationers 
everywhere in the part they are doing to win 
the war. 


HOTCHKISS 


CONNECTICUT 


NORWALK, 


**Pioneers in all that’s best in Stapling’’ 
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FOR MORE EFFICIENT, 
HANDSOMER DESKS 


For a smarter looking office as well as a more efficient 
office, equip your desks with AICO Desk Pads and Desk 
Accessories. Rich in appearance they provide an incen- 
tive for neater, more orderly desks and faster work. For 
an appearance of smart modern efficiency equip your 
offices with AICO Maroon Desk Pads. 


Due to restrictions in manufacture, stocks are becoming 
limited, so that forehanded purchasing agents are a- 
ticipating their requirements and placing their orders 
with their stationers now. Ask your supplier to show 
you the AICO Desk Pad catalog with its wide variety ol 
styles, from the large luxurious genuine leather paneled 
executive's desk pad and work distributor to smaller 
pads suitable to the general office. Make your selec- 
tions now for widest choice of styles and colors. 


YOUR AICO DESK PAD CATALOG GIVES 
COMPLETE DESCRIPTION AND PRICES 


Aico-GRIP TABBINE 


ponu — 


ACCESSORIES 
SHOP TICKET 


« 
, Wythe 
503 S. JEFFERSON ST., CHICAGO, Le 
WORLD'S LEADING MANUFACTURERS OF INDEXES AND inpex 7 
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VV’ * ARRD-PENCIL” CLOTH 
MAKES CLEAN SHARP DRAWINGS 


Draftsmen like to work on WHITE-X! Its fine tooth 
takes hard pencil lines jet black—as opaque as blackout 
curtains—on its velvety white surface — yet erasures 
ate easily made. WHITE-X has a glass-like transparency, 
dust-repellant high-gloss back and is moisture resistant. 
Prints made from WHITE-X pencil sketches are 
etching sharp. Try it today, and see for yourself. 


’ CHICAGO 


ee 
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FOR IMMEDIATE DELIVERY 


Fine tracing media and sensitized papers ready 


for delivery from the following cities. Just phone 


JACK. 2121 
3-8183 
LIBERTY 4690 
CLEVE. 0370 
KEY. 7000 
MAIN 2664 
Cleveland = CHE. 7347 
Columbus MAIN 3420 
Dallas RIVERSIDE 4403 
Dayton ADAMS 9174 
Denver MAIN 5161 
Detroit RAN. 8483 
Ft. Wayne ANT'Y 4142 
Fort Worth 3-3244 
Hollywd GRANITE 4188 
Houston CAPITOL 1233 
Indianapolis MKT. 4466 
Jacksonville 5-2166 
Kans. City VICTR 7881 
Knoxville 3-4944 


Atlanta 
Birmingham 
Boston 
Buffalo 
Chicago 
Cincinnati 


Los Angeles MUT. 2341 
Memphis 8-6796 
Milwaukee MARQ. 7246 
New Orleans RAY. 0331 
New York WIS. 7-7678 
Oklahoma City  3-6306 
Omaha ATLANTIC 7890 
Philadelphia LOM. 7044 
Pittsburgh ATL. 3350 
Portland ATWATER 8681 
St. Louis CHESTNUT 0688 
Salt Lake City  4-7823 
San Diego FRANKLIN 1344 
San Francisco DOU. 5975 
Seattle MAIN 4022 
Tampa M-8377 
Toledo ADAMS 7224 
Tulsa 3-0168 
Washington NATL. 4063 
Wichita 2-2722 


or by mail or phone to our Chicago office. 
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ARRANGE FOR 
REGULAR 
INSPECTION 


Little troubles never become big ones when 
you have your adding machines inspected 
regularly by a trained service man. They can 
then be detected and corrected before they 
become serious. 


BE SURE THEY’RE 
PROPERLY 
LUBRICATED 


Hundreds of precision parts in adding ma- 
chines require specially developed lubri- 
cants. Victor-trained service men are 
equipped and are competent to perform this 
and other service correctly. 


DON’T TRY 
TO MAKE 
ADJUSTMENTS 
YOURSELF 


Could you fix a fine watch? Adding machines 
are much more complicated, and must be just 
as carefully adjusted with special tools. Play 
safe! Call your Victor-trained service man 
for all adjustments. 


TO KEEP 


"EM 


HAVE THEM 
CLEANED AT 
REGULAR 
INTERVALS 


Neglecting to have adding machines cleaned 
regularly is the most common cause of fail- 
ures. But don’t try to clean them yourself! 
Only a trained, experienced service man can 
do it right. 


BEWARE 
OF CHEAP 
**FIX-UP” 

JOBS 


You get only what you pay for in adding ma- 
chine service work. Expert work, done by 
Victor-trained service men, is the most eco- 
nomical in the long run. Now’s the time to 
get a complete job! 


TIPS TO OPERATORS 


Keep machines covered. 

. 
Clean rollers regularly with good 
cleaning solution. 

. 
Use good grade of paper to re- 
duce lint and dust. 


° 
Keep type clean by using a good 
type-cleaning solution. 


Consult your classified ‘phone book for the nearest 
Victor Dealer or Factory Branch, or write us. 


VICTOR ADDING MACHINE CO. 


3900 N. ROCKWELL ST., CHICAGO 
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: We're heading for 


the big round-up at 
» | THE FIFTH AVENUE BUILDING” 


Yes, buyers just naturally head for this famous 
uilding, where they always find a big round- 
w of the leading lines in fine stationery, greet- 
7 igeards and playing cards. It is often the first 
~and ONLY—stop, since selection of the best 
values is sure and swift. And because The Fifth 
\venue Building is a magnet for buyers, it also 
ittracts the outstanding sellers as tenants. The 
mbination makes this building what it is— 
“important and famous market place. 


THE 


HFTH AVENUE BUILDING 


‘More than an office building” 


a. and Fifth Avenue at Madison Square, New York 


— 
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Make The Fifth Avenue Building your headquarters. 
Whether you sell or buy, you'll be in excellent company. 


Owner-management insures an unusually high 
type of service—for both tenants and buyers. 
Such conveniences as a 40-place Conference 
Room, and a completely-equipped set of offices 
for use by visitors, are features which have long 
distinguished The Fifth Avenue Building. Loca- 
tion is superb, too . . . with a subway entrance 
in the building and many bus lines stopping at 
the corner. Hotels and railroad terminals are 
just a few minutes away. 
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Just as one rol-label follows another 
out of the handy Oxford rol-label 
box, so will the final year of war usher 
in the welcome year of victory and 
peace. 


Oxford rol-labels in the dispensing 
box, along with Oxford fiberboard 
files and Oxford Pendaflex, were 
Oxford originations in filing supplies. 


es x to Oxford for further 
/ C) ~ new filing developments, 
‘! / designed to improve the 
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When post-war advances 


( in filing are made, you 
( may look with confidence 


science of filing. 


“Past Performance is 
Our Pledge for the 
Future”. 


340 MORGAN AVE., BROOKLYN, 6, N. Y. 
125 S. 8TH ST., ST. LOUIS, 2, MO. 
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\}, The Inside Story of 
7| THE VICTOR WOOD FILE 


Selected Hardwood forms the walls of THE VICTOR . . . 5 ply on +f 


x oe a +. tah a 
top, 3 ply on sides, back and bottom. ee ae “| oe 4 
Strength to Spare is provided by six vertical uprights, rigid lateral —_ seal’ | Rees ye 
sips, heavy cross separators between drawers . . . all reinforced and made NK) | UE : | 


of solid hardwood. 


| Rigid reinforced construction prevents distortion of THE VICTOR so-t aed | | Rese ¥ i 

| that drawers cannot bind or stick. pose” 

| 25% inches of fully usable, clear filing space are pro- ut —S 

| vided inside each drawer. ail 

| Drawer Head is of 5 ply hardwood securely attached — — | 

toreintorced solid hardwood body. 1. : > | 
follower Block is positive action, easy to operate. | s 
All drawers have Channel in bottom for guide rod 
tabs and are equipped with a guide rod. } 


tasy operating suspension slides carry the drawer smoothly and easily / 


on eight hard plastic rollers, including four ‘‘free’’ and two “‘floating’’ S 
rollers. Drawer opens to full depth. Fully loaded drawers have been thor- 
oughly tested for the equivalent of many years of hard service. &, 


S~; 
Won't work loose at joints because they are mortise and tenon, or 
nortise and grooved type throughout, securely fastened with screws or 


The Outside 
Speaks for Itself 


Fine, durable finish to match steel office 
furniture. 


Bronze-color plastic knobs, handles and 


atlas te label holders. 

Vi 
onl Easy, QUIET operation. 
a Bond every 

Payday 


Write for descriptive folder and name 
of dealer nearest you. 


VICTOR 
“Se 


THE VICTOR SAFE & EQUIPMENT CO., INC. 


NORTH TONAWANDA, NEW YORK 


CONSUMER-APPROVED PRODUCTS SOLD ONLY THROUGH DEALERS 
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IN GEARING TODAY'S BUSINES 
OFFICE TO GREATER WAR EFFORI 


Every possible assurance toward greater efficiency and 
speed, in handling office work, should be one of the prime 


objectives of the Business Office during a war. 


In helping you serve the Business Office, GF is main- 
taining the traditionally high record of functional 
advantages in the present series of GF Wood Files, 
Desks and Tables . . . to the end that you will have no 
lessening of service to your customers . . . that the 
Business Office, through the greater advantages of GF 
design and structure, will continue to sup- 
port the growing needs of our war effort. 
GF Wood Files, Desks and Tables excel in 
quality ... matched in design and appear 


ance with all GF equipment. 


Youngartocuu. Oka 
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WULY, 1943 


WIORIAL OFFICES: 260 Fifth Avenue, New York City, (Tel. 
\bington 2-1121); Thomas Murphy, Editor; Kendall Beaton, Associate 
Uitor; M. T. Weeks, Circulation Manager; James V. Quirk, Pro- 
tution Manager; Joseph Hochfeld, Art Director. ADVERTISING: 
togh Ward, Manager; Fred Steinhilber, Wm. H. Hasbrouck, Jr. 


d WSTON: 212 Summer St., Rm. 600 (Hancock 5390), A. C. Kretschmar. 


CHICAGO: 189 W. Madison St. (State 2912), John M. Smythe, 
thilip J. Hackett. 


(0S ANGELES: 857 S. San Pedro (Trinity 2324), Josephine L. Fisher. 


WN FRANCISCO: 74 New Montgomery St. (Sutter 5020), Alexander 
Rattray. 


9. LOUIS: 915 Olive Street (Chestnut 1965), James R. Wright. 


WORMATION FOR SUBSCRIBERS: Subscription $2.00 a year (two 
al wn 83) in United States and its possessions, Canada, Mexico, Cuba. 
Oher countries $1.00 extra yearly. Single copies are 25 cents. 
ict paid up subscription includes a free copy of Who Makes It 
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we being brought about in various organizations because 
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Pp |" co-operation of its readers in keeping its mailing list 
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ort. PEASE check your address on the eneviope in which 
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)" error therein, notify us, so that your copy of the 
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% Suppose you are a new employee in an office— 
large numbers of office employees are new these 
days !—and you want to ask some question about 
your duties and privileges, office procedure, the 
products and policies of the organization, or any 
of the other matters about which a new employee 
may be legitimately curious. To whom in the of- 
fice will you take your question? 


The information desk which confronts visitors 
to the well-conducted office, supplying answers to 
the questions which visitors bring, could be sup- 
plemented to advantage these days by another 
within the office to take care of the needs of em- 
ployees. 


It is easy to say that it is the responsibility of 
the office manager and other executives to provide 
employees with all the information which they 
require. The task of breaking in a new employee 
is usually delegated to those with whom the new 
man or woman is to work most closely and the 
instruction is confined to the doing of the job it- 
self. In small offices other information may be 
picked up readily, but this is not so in the large 
office, where a central source of information would 
be of great value in orienting newcomers. 
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regarding any merchandise or service mentioned in this issue, whether in advertise 
ments or news items— 


1. Check the advertisements or news items in which you are interested on the list 
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» Office Paper-Work Bugaboo 
{) Conquered, says General Electric 


oe By Robert L. Whaley 


Regional Business Consultant 
Cleveland Office, U. S. Department of Commerce* 


d Co. 3 

e ht Out at Nela Park, home of the big General always be paper work to do—but he has been cut 

tketrie lamp works in Cleveland, the paper-work down in size and ways have been found to keep 

higaboo no longer holds any terror for the office him from growing up again. 

ie. The dragon has not been slain—there will Credit for the smooth and seemingly effortless 
handling of the volume of statistics and reports 
incident to the operation of the firm’s numerous 

Here's how Nela Park sets up its keypunch machines plants, plus such reporting required by Govern- 
ment, goes to A. H. Stricker, head of the statistical 
department. 

It sounds almost too simple to say that he did 
all this merely by applying factory principles to 
office work, but that is the gist of the matter. How- 
ever, it does not begin to tell the whole story. It 
does not convey any idea of the years of hard 
work and thought, of trial and error, behind the 
accomplishment. Nor does it give an inkling of 
the actual results attained—the simplification of 
forms, elimination of useless data, improvement 
of environment, functionalizing of equipment, 
proper assignment and scheduling of work, estab- 
lishment of efficient filing and disposal facilities, 
the phenomenal over-all improvement in general 
office efficiency. 

It all started with the realization on the part 
of the department head that, while the mechanical 


* Text from June, 1943, “Domestic Commerce.” 
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BEFORE 
Old set-up for stencil typing at Nela Park offices of General Electric Co. replaced by use of specially designed desk 


and sales engineers of the country have worked 
day and night to bring factory and field operation 
to a scientific maximum of production, office paper 
work largely has remained an orphan of progress. 
“The chief cause of this sorry situation,” says 
Stricker, “is the fact that major production en- 
gineers could see only the plant as a source of 
revenue. To them the office was a financial drain 
on the business—a non-productive, high-over- 
head operation. 

“What these men did not see is the simple fact 
that every production process is originated on 


AFTER 


paper, developed on paper, and controlled through 
every phase of processing by a record originated 
in the office. On plant production all these men 
have read every yardstick available while the 
paper workers upstairs have marched with slower 
tread and absorbed more slowly the progress that 
could have come from that long experience in the 
plant.” 

Mr. Stricker would be the last to deny that the 
white collars have come a long way since the old 
high-stool days, and he is quick to give manufa- 
turers of office machines and furniture due credit 


EFFICIENCY IN SPECIAL DESK FOR KEYPUNCHING 


Item — 


On stand 


Manner in which machine is mounted 


On specially designed desk 
| 


1. Papers from which No definite place provided. 


Papers lie|Specially designed shelf, adjustable for 


data are to be; tlat on ledge. Awkward to read. | height, position, tilt, and size. 
keypunched. Bes } : 
3. Finished and  un- General room illumination inadequate . . .|Better-sight lamp, with bowl reflector, 


special shade, and 100-watt bulb. 


3. Finished and_ un- No definite place for papers and 407s large drawers, equipped with ad- 


finished work. cards, which must be kept on ledge, 


ustable partitions, provided in left- 


r, in a makeshift box under the) fond pedestal. 
ledge, or in remote cabinets or files. 
4. Tabulating card No provision at machine other than hop-|Four drawers, holding 2,500 cards each, 
supply. per (300 cards). Ordinarily, small sup-| provided in right-hand pedestal. Also 
ply stacked around machine. Frequent| accommodates specially designed four- 


trips to storage necessitated. 


carton card package. Compressors fur- 
nished. 


5. Office supplies. .... No provision for pencils, rubber bands, | Separate office-supply drawer, with am- 
rubber fingers, clips, pins, and so on. | ple sections provided in right-hand 
Usually kept in improvised container,| pedestal. 


or loose. 


an 


ings except on floor, 


. Personal drawer... No place for operator’s personal belong-|Large lock-equipped drawer in left-hand 
in a makeshi t| 


pedestal for articles of a personal 


wer x, or away from machine. | nature i ; 
7. Electric wiring..... Exposed wires running from machine to| All wiring for machine and lamp is con- 


power outlet in the floor or wall. cealed in desk, with outlets for AC 


oo 


working position. 


. Perforation hopper.. Punchings are dropped into a hopper at 
| rear of machine. Not accessible from 


and DC power on outside of right and 
left footings. 

Built-in concealed perforation hopper. 
Punchings removed by spring catch 
easily reached from working position. 


9, Sliding shelf....... Ledge is only working area provided SerilLenae sliding shelf provided in left-hand 


sorting and other operations. 


pedestal. 


10. Machine noise and Transmitted to and amplified by the|Machine suspended on rubber cushions. 


vibration. stand. No contact with desk. 
56, Tie GHB... oo scdsee Left front leg of stand so positioned that;Ample space provided between the left 
|. operator is forced against it. | and right pedestals. 4 
12. Machine cover..... |No_ definite space provided. Must be|Inconspicuous ledge provided beneath 


| placed on ledge, floor, in makeshift; machine. 


Containers, or with personal belongings. ' 


| ij 
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jr much of this advancement. However, he 
maintains that a great deal has remained to be 
ime toward making men, machines, furniture, 
supplies, and the job fit together and click in true 
sroduction-line fashion. Today, the ever-increas- 
ing office load and the scarcity of men and work- 
ng tools have created an urgent need for a plan 
at will increase the efficiency of existing per- 
wmel and multiply the uses of existing equip- 
neat. The Stricker plan has provided the answer 
uNela Park. Let us take it apart and see how 
tworks. 

We have been talking about machinery and 
wuipment, so we may as well examine that phase 
ist. One of the early truths brought to light 
im Stricker’s study of potential improvements 
ms that he would have to proceed in terms of 
iyembled units rather than individual pieces of 
vce furniture and equipment, also that scat- 
jred about in the offices studied were two or 


‘hrough 
ginated 
se mel 
nile the 
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more pieces of essential equipment which com- 
plemented each other but which gained maximum 
usefulness only when combined. 

From there it was developed that when all the 
equipment needed by any individual worker was 
assembled as a unit, startling economies were ef- 
fected. In other words, the Stricker plan assem- 
bled a desk, a chair, a business machine, and a 
worker to establish new standards of perfor- 
mance. This combination, with supplies and 
terminal facilities close at hand, produced more 
and better work with less effort. It was then but 
a step to arranging the various units as close to- 
gether as practicable and in the direct line of the 
movement of work so as to produce a continuous, 
smooth flow of paper work in a given activity or 
department. Occupancy expense also was re- 
duced. 

For a typical example of how equipment can be 

(Turn to page 32) 


BEFORE and AFTER 


Machine bookkeeping speeds up 
at Nela Park when old arrangement 
(upper picture) is replaced by spe- 
cial desk and lighting. 
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Of Interest to the Office 


AIR-WAYS GLOBE made by Replogle Globes, Inc., 168 N. 
Clinton St., Chicago. This new globe sets free in a cradle base, 
can be picked up, handled, and examined from all sides. A 


handy distance finder is supplied to e flying time and dis- . , ci a 

tance, and the horizon ring carries aviation information. An Poe grec ay oem Pho a — - sipping POOm tops 

explanatory booklet, containing a cross-indexed mileage chart, ispenser, made by the Package Service Co., North: Kasse Ch 

comes with the globe Mo., requires no priorities for its purchase. It is called Modem 
‘ Streamliner, and is made of solid porcelain, studded with “noslip 


rubber pads. It has no gears, ratchets, springs, or brushes, and 
is, its manufacturers claim, the fastest-to-thread machine of its 
type. For use with |- to 3-inch widths of tape; gum-side in or out, 
The knife is made of rust-proof metal with a saw-tooth cutting 
blade. Measures 13 inches long, 5 inches wide, 5!/2 inches high, 
shipping weight 14 Ibs. Price $6.35, f.0.b. factory. 


CARE AND USE OF FIRE EXTINGUISHERS is the subject of 
this new book just published by the American-LaFrance-Foamite 
Corp., Elmira, N. Y It is called “Maintenance of First Aid Fire- 
Fighting Equipment," and treats thoroughly upkeep, inspection, 
charging, discharging, and recharging of fire extinguishers. Copies 
are free upon request to the company. 


COURT HOUSE FURNITURE shown in these two photog: 
was made by the New England Woodworking Co., 512 E | 
St., New York, for the Nassau County Court House at Mineo 
L. |. The picture above shows the interior of the judge’ ¢ 
bers, in which the paneling, cabinet, desk, and table were va 
by this company. In the court room, at the left, the tables # 
the rad bench are products of the New England Woe 
ing Co. 
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If You're a Tired Business Man, 


Maybe It’s the Paint! 


By Andrew Duane 


% Remarkable work has been done in the factory field in speeding up 
work, reducing fatigue and accidents, and improving the dispositions of 
employees—through the scientific use of light and color to give “three 
dimensional seeing.”” The illumination of working space is tied in with a 
choice of colors for walls, ceilings, and machines which will provide sharp 
but comfortable contrast between working surfaces and backgrounds, ana 
between the work itself and the machine operating on it. 

Although this “three dimensional seeing” idea grew out of experimenta- 
tion on office lighting and painting, the office tends to lag far behind the 
factory in application of the principles which have been discovered. 

Some few years ago, Arthur A. Brainerd, director of lighting service for 
the Philadelphia Electric Co., began with his engineers a study of illumi- 
nation in the company’s own offices, because he felt a great deal of light 
was being wasted in offices everywhere by failure to relate it to ceiling and 
wall color. This was the start of the light-plus-color technique which has 
revolutionized factory illumination. 

What are the colors of paint which will get the most value out of your 
office lighting? The Philadelphia Electric Co.’s tests on its offices showed 
that for practical purposes a ceiling of buff, approximately the color of a 
Government post card, in eggshell finish and having a reflection factor of 
85 per cent, and a matching buff tint for walls, with a reflection factor 
ranging from 60 to 65 percent, gave the best results. Light green walls 
were also found effective. 

Although color had made its appearance in office furniture and equip- 
ment before the war, not much has been done yet to tie it in with wall and 
ceiling color, as machines have been tied in with factory ceiling and wall 
color, but undoubtedly that will come. 
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For 


the Office Manager 


NEW WARTIME STAPLER from the Ace Fastener Corp., 3415 N. 
Ashland Ave., Chicago. The new model, No. 402-V, has been 
patterned after Ace's Pilot model, No. 402. Steel has been used 
wherever considerations of strength, durability, or precision re- 
quired it; the balance of the machine is of less critical materials. 
The new stapler will load a full strip of 210 Pilot standard staples. 
Shipments will be allocated to those qualifying with priority ratings. 


THE JONES 
Typewriter Repair Indicator 


(Place on beck loot of machine) 
Fil in Serial Number here... . 


LEFT: 


TYPEWRITER REPAIR INDICATOR, shown here, is from the 
Gregg Publishing Co., 270 Madison Ave., N. Y. It measures 9 x 4 


LEFT: 


OF INTEREST TO MOST MANUFACTURERS will be the 1943 edi- 
tion of the Packaging Catalog, just published by Packaging Catalog 
Corp., 122 E. 42nd St., New York. The new catalog features the 
many ingenious packages developed for the packaging of munitions, 
soldiers’ and sailors’ rations, ordnance, and civilian supplies. The 
many stitut ntainers and packing materials created to meet 
shortages on the home-front are illustrated and analyzed in detail. 
Important to manufacturers is the materials properties chart which 
lists tensile strengths, tear resist , chemical qualities, and other 
essential properties of all materials used in packaging. The 1943 
Packaging Catalog contains 633 pages, measures 9 x !2 inches, is 
leatherette bound, and costs $2.50. 


Check with pencil item thet needs attention of repowman. 
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RIGHT: 


DISPLAY FEATURES VOYAGER, the new V-Mail kit 
m.. ee ae by the W. A. Sheaffer Pen Co., Fort Madison, 
oyager contains a supply of V-Mail 
Black Skrip, black Fineline leads suitable for V-Mail, 
pen wiper, calendar, ruler, and pen instruction card, packed in a 
sturdy, water-resistant, cylindrica 


fa. ae for $1, the V: 


stationery, 


among business and other organizations as a going-away gift for 
men and women in service. 


inches and is printed on strong canary paper board. The bottom 
of the chart is die-cut for attaching it to the typewriter leg. Price 
3 cents each, when 25 or more are ordered. 


RIGHT: 

NEW VICTOR SECTIONAL EQUIPMENT. The Victor Safe & 
Equipment Co., Inc., N. Tonawanda, N. Y., has begun distribution 
of sectional visible equipment in weod, to replace steel units. The 
new sections contain three slides for 8 x 5 cards, encased in a 
strongly constructed shell of laminated hardwood. Round-topped 
pins keep the sections in alignment, allowing the building up of 
stacks. Slides are removed for posting. Finish is olive green to 
match existing office furniture. Literature available. 


VOYAGER 


case. Voyager is in demand 
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Claude V. McBroom, Meredith Publishing Co., Des Moines, new president of NOMA 


National Office Management Association 
Holds Record-Breaking Annual Meeting 


¢ Indicative of interest nationally in the problems 
if office management under war-time conditions 
ws the well attended and highly successful an- 
wal conference of the National Office Manage- 
nent Association held June 7th-9th at the Book- 
(adillae Hotel, Detroit. 

Anew record was set for the association in the 
heavy attendance, which totaled more than 500, 
udthe program itself was acclaimed as most help- 
fil So keen was the interest exhibited that for 
ie first time in many years complete sessions 
wre held on the afternoon of the third day and 
ere were addresses on the evenings of the first 
two 


Claude V. McBroom, of Meredith Publishing 
(0, Des Moines, was elected president of the asso- 
tation, succeeding Dr. Coleman L. Maze, of New 
York University. R. H. Stuebing, Union Central 
fe Insurance Co., Cincinnati, was elected 1st 
‘ee-president and E. H. Conarroe, Metropolitan 
tInsurance Co., New York, 2nd vice-president. 

Miirection of the board, W. H. Evans, Phila- 
la, will continue his efficient service to the 

| _ as secretary-treasurer for still another 


mie following are the directors elected: Dr. 
lan L. Maze, New York University; G. A. 
Battie Wofford Oil Co., Atlanta, Ga. ; Myron Hilb, 
Alexander & Co., Chicago; E. A. Ladd, Ohio 
pe Service Co., Cleveland, Ohio; D. G. Keiffer, 
luction Sales Co., New Orleans, La.; O. J. 

» Duquesne Light Co., Pittsburgh, Pa.; 

| et” Bank of Montreal, Montreal, Que.; H. D. 
a2, Nashua Gummed & Coated Paper Co., 
= N. H.; F. G. Brooks, Marshall-Wells Co., 
Minn.; D. H. Fulton, Eastman Kodak Co., 


496 


Rochester, N. Y.; B. R. Haynes, University of Ten- 
nessee, Knoxville, Tenn.; O. L. Jones, Oklahoma 
Natural Gas Co., Tulsa, Okla.; W. H. Hansen, 
Landers, Frary & Clark, New Britain, Conn. 

The NOMA Fellowship was awarded to Merrill 
B. Sands, president of Dictaphone Corp., and the 
Leffingwell medal went to Gordon B. Brooke, as- 
sistant secretary of Retail Credit Co., Atlanta. 
The New York chapter carried off the Chapter 
trovhy for the third consecutive year. 

The 1944 conference will be held in New York. 

All present rose in tribute to the members of the 
association with the armed forces when Thomas 
Murdoch, of Michigan Mutual Insurance Co., in 
an impressive ceremony presented President Maze 
with a service flag containing the numerals “129,” 
signifying the number of members in service. 

New chapters were voted into membership at 
the business meeting for Houston, Texas; San 
Francisco; Stamford, Conn.; Toronto, Ontario; 
Washington, D. C.; Youngstown, Ohio; Piedmont 
(Greensboro) and Raleigh, N. C. 

To supplement present NOMA chapters in Salt 
Lake City and San Francisco, the association is 
anxious to increase its national coverage through 
the organization of chapters in Denver and on the 
West Coast. Individuals interested in participat- 
ing in the organization project should write to 
Secretary-Treasurer Evans at 2118 Lincoln-Lib- 
erty Bldg., Philadelphia. 

The conference proceedings, containing the full 
discussions as well as questions and answers, will 
be available about August Ist. The proceedings 
are distributed without cost to members; and at $5 
to non-members, with a 50 per cent discount to 
teachers, schools, and public libraries. 
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According 


Pricing change for printing and printed paper commodities 

% Publishers, printers, and other manufacturers, as well as wholesalers 
and retailers of printing and printed paper commodities may sell at ceiling 
prices which may be in effect at the time of future delivery, the Office of 
Price Administration has ruled. 

An adjustable pricing provision is contained in Amendment No. 5 to 
Maximum Price Regulation No. 225 (Printing and Printed Paper Com- 
modities), effective June 7th, 1943, under which sales may be made at 
prices not exceeding the ceilings in effect when delivery is made. 

The adjustable pricing provision replaces a former section on condi- 
tional agreements which had the effect of prohibiting agreements to adjust 
prices to those permitted by the regulation at the time of delivery except 
under very limited circumstances. 

This same amendment further provides that in an appropriate situa- 
tion where a petition for amendment or application for adjustment of 
maximum prices is pending before OPA, the publisher or printer may 
make agreements to adjust prices upon deliveries made during the con- 
sideration of such a petition in accordance with its final disposition. 


Furniture preference ratings for war plants 


% The Wood Office Furniture Institute, American Security Building, 
Washington, D. C., has released through John J. Reinecke, its secretary, 
the following special bulletin for office furniture dealers: 

“Effective immediately, the War Production Board will issue preference 
ratings to war plants for their purchases of office furniture. Even though 
we believe that these benefits should not be denied others, particularly 
governmental agencies and certain other important and essential groups— 
we welcome this move as a step in the right direction. 

“We have not been able to get a definition of what constitutes a war 
plant, but they tell us that they will judge each case on its merits. You 
can now advise these war plants to file PD-1A applications for their office 
furniture requirements with the nearest WPB field office. Be sure that 
the revised form (1/16/48) is used, for the older forms will no longer 
be accepted. 

“Applications amounting to $500 or less will be rated by the field offices, 
and you should expect reasonably prompt action on these cases. The appli- 
cations for amounts greater than $500 will be reviewed by the field office 
and then sent to Washington for the final rating. A little more time 
should be allowed on these larger applications to take care of this extra 
handling. 

“We are certain that this action on the part of WPB will expedite your 
deliveries to these manufacturers who are contributing so much to the 
war effort and we assure you that the members of this association will 
continue to cooperate with you and your customers.” 
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Women in 
= the Industry's 
Repair 


. 
.- . . 


HANICS, NOT STENOGRAPHERS. These Binghamton, 
Y, girls learn to know every part of a typewriter before they 
bt loose on customers’ machines. Left to right, they are Helene 
oct, Barbara Rhydderch, and Edith Hankey. Photographed at 
Underwood Elliot Fisher Binghamton branch. 


WHIRS is what the Royal Typewriter Co. is calling its women 
mechanics. Stands for Women Helping In Royal Service. Shown 
here is a group of Washington WHIRS who are kept busy tuning 
up the capital city's tired typewriters. Left to right, they are 
A. R. Wingert, D. F. Yocum, C. A. Root, E. Martin, P. Leevey, 
E. A. West, M. A. Goodman, and M. G. Colchester. 


rt FIXES 'EM. Mrs. Velma Williams, shown here in a 
mh, he repair shop at the Fort Duquesne Typewriter Co., 
% has the honor of being that city's first woman type- 


weenie Mrs. Williams has been busy at this work for 
ats now, 


Conf UNTED BY COMPLEXITY, Arleen Heidgerd, 21-year old 
niversity graduate in home economics, services electric 

mu The for International Business Machines Corp. in the Boston 
be not _ electric typewriter service-woman in Massachusetts, 
bi in) "@P@irs ond adjusts these specially designed machines, 
typists in their use and conducts classes for operators. 
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ACCORDING TO WASHINGTON 


(Continued from preceding page) 


Stitching wire an operating supply 
% Steel stitching wire used by printers and publishers for purposes de- 
fined in WPB Order L-291 is an operating supply which comes under the 
provisions of CMP Regulation No. 5, the Controlled Materials Plan Divi- 
sion of the War Production Board has ruled. 

This rule, contained in Direction No. 4, CMP Regulation No. 5, holds true 
whether or not the user of the steel stitching wire has customarily carried 
it as an operating supply, according to normal accounting procedure. 


Several new items unprocurable on MRO ratings 

Fountain pens and mechanical pencils, wood-cased pencils, steel pen 
nibs, and penholders have been added to List B of Priorities Reg. No. 3, 
and cannot therefore be procured as MRO supplies under CMP Regs. 
No. 5 and 5A. 


Amendment 54 pricing not for all new items 
% Only those commodities which are still governed by GMPR and are 
not affected by any specific commodity regulation may have their prices 
figured by manufacturers according to the new methods provided by 
Amendment 54 to the General Regulation, OPA says. 


DIGEST'S STOCK-PILE 


HAT have you in the way of surplus critical office supplies, office furniture, or office 

equipment which you would like to dispose of to other offices? What wants 
have you in the way of critical office supplies, office furniture or office equipment which 
you cannot fill through your regular channels of supply? 

OFFICE EQUIPMENT DIGEST hereby invites purchasing agents to make use gratis 
of an editorial service designed to bring out into the open and make useful any surpluses 
of critical office materials—to form in effect a valuable stock-pile on which offices may 
draw to their advantage in these days of shortage. 

Check now to see what you have lying idle which some other office may be eager to 
get. Your discards may be just what some one else is searching for. List what you have 
to dispose of, putting a price on the items or not as you like, and send the list to us for 
inclusion in the “OFFICE EQUIPMENT DIGEST STOCK-PILE." Listings in this section are 
free. Names and addresses are printed with each listing, so that prompt action can be 
taken by those interested. If you would rather swap than sell, say what you wish to 
receive in exchange for your surplus items. 


FOR DISPOSAL 

Indirect lighting fixtures: 40 Guth, aluminum, for 300- or 500-watt lamp. 
Price in lots of 5, $4.50 each; in lots of 10, $4.25 each; entire lot, $4 each. Posting 
trays: 5 Shaw-Walker, green, steel, ledger. Size 10% x 10%. Steel desk, 1 
Shaw-Walker, 66-inch, green, with typewriter pedestals on each side instead 
of drawers, but without typewriter mechanisms. Price, $76. T. A. Corcoran, 
Purchasing Agent, Courier-Journal & Louisville Times Co., Louisville, Ky. 

Desk: 4-drawer mahogany office desk. M. J. Franklin, Asst. Manager, Hotel 
New Weston, 34 E. 50th St, New York. 

Swivel chair: desk swivel chair, mahogany finish, no castors. E. F. McDon- 
ald, Knott Hotels Commissary, 311 W. 23rd St., New York. 

Check writer: Hedman check writer, series T, model 7-P, in need of repair. 
G. W. Stearns, Asst. Manager, Hotel Houston, 910 E St., N. W., Washington, 
D.C. 

Box files: 11 steel Asco box files, require new indices. Miss Ruth Levantine, 
The Knott Corp., 489 Madison Ave., New York. 


Send your listings to Stock-Pile Dept., 
OFFICE EQUIPMENT DIGEST, 260 FIFTH AVE., NEW YORK 
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POINTS 


ieaagtolcite Se 


RUBBER 


AVE THESE VITAL, HARD TO REPLACE, 
PEN PARTS... . USE 


SHEAFFER'S 


a? 
B 
F ai 


ee ao 
MANENT Rovals 


ALL pens, regardless of make, last longer, require less servicing, 
when used with SKRIP! This is important to remember these days, 
when each item of office equipment must operate at top efficiency! 


Exhaustive, scientific, laboratory tests prove that SKRIP is kinder 

to rubber, kinder to steel . . . that it is sediment-free and non- 
sediment-forming. Made by an exclusive process, SKRIP prevents | 
the formation of pen-clogging sludge—keeps pens clean by not 

allowing them to get dirty! 


And SKRIP is unique . . . there's nothing else like it on the market! 
More than 20 years have proved the advantages of using SKRIP 


. .. not only to preserve ail types of pens—make them write better 
longer—but for keeping permanent records! 


Originally perfected particularly for fountain pens, SKRIP is 
dy f th writi i ith i 

A. SHEAFFER PEN CO. ie rr sgn it nr et ot nr fine 

Madison 


lowa SKRIP comes in handy, specially designed containers. The eco- - 
nomical quart size has the exclusive “air-way" splatter proof 
pour-out. The desk size (4 oz.) is made with the famous Skrip-well 
for refueling fountain pens. 
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Not actually, of course, but for 
their specific purpose, Champion 
Clasp Envelopes are as “tough as 
a tank!” Seams and flaps are 
extra well gummed; wide seams 
will not break open; clasps with 
rounded edges protect fingers; 
heavy Kraft stock gives added 
protection to catalogs, samples, 
booklets, etc. You can get im- 
mediate delivery on. . . 


CHAMPION Clasp Envelopes 


Help your employees co-operate in the pa- 
per conservation program. Buy quality for 
durability .... buy QUALITY PARK! 


VELOPE COMPANY 


St. Paul, Minnesota 564 W. annecd Street 
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(Continued from page 23) 


unitized, consider Mr, Stricker’s development of the key. 
punch desk. He puts this question, Why should there be 
a specially designed desk for housing the keypunch, o 
what are the advantages of using a desk for the machine 
instead of having it mounted on a tubular stand as j 
customarily done? 

The answer is found in the list on page 22 of 12 items 
having to do with keypunching and the effect of. th 
especially desgined desk upon each item. 

This is how Mr. Stricker summarizes the obvious ad. 
vantages of the specially designed desk: “Not only is the 
desk a measurable time-saver, but the substantial reduc. 
tion in physical and ocular fatigue enables operators to 
produce more cards in less time and with fewer errors. 
insures continuance of organized and systematic proce. 
dures in handling the work, eliminates various makeshift 
devices, and provides for efficient housekeeping by having 
a place for everything and everything in its place. Floor. 
space requirements for the entire keypunching activity 


are materially reduced. Generally speaking, this better 


facility has improved all the details of the job of key: 
punching.” 
The desk designed for a stencil-cutting typewriter has 


a felt-lined typewriter holder for quieter operation, The j 
desk front is lowered to permit a more comfortable work4 »j 
The work holder places work sheets at eye ¢ 


ing position. 
level. Drawer space is provided for the convenient storage! 
of more than a full day’s supply of stencils. 


problem of eye-accommodation. 
Comptometer desks at Nela Park are only 28 inches 


high. The machine is set into the desk directly in front Sly: 
of the operator so that the keyboard is slightly above theif 
top of the desk—a feature which lessens fatigue. Thegip 


lighted comptometer dial makes for easier and more at- 


The light 
desk top blends into the wall behind it to eliminate thefy 


curate reading. A typewriter at the left, a wall cabine 
with supplies within easy reach, and a file convenient) 
placed enable the operator to do a complete job with : 
minimum of strain and lost motion. 

By means of these and other combinations of machinery 


and furniture, equipment becomes truly functionalized§ \ 


rhythmic operation follows, and substantial increases i 
production result. 

Now that equipment, furniture, and operator have bee 
properly unitized, let us consider the “paper” part of th 


paper work and some of the things Mr. Stricker has dong 


to streamline this important phase of office operatio 
The time-saving advantages of efficient working tools ¢a 
be destroyed by poor materials and useless work. 

Therefore, careful attention to these factors is of enit 
ical importance today when quick, complete, and author 
tative records are vital. 

One of the results of the Stricker plan is simplificati 
in size of forms. More than 90 percent of the forms us 
are now 8% by 11 inches, and many of the others a 
multiples of that size—for example, 11 by 17 inches—tha 


can be folded to 8% by 11. Obviously, the adoption ' . 


this size as a standard has resulted in notable economk 
in paper consumption, in handling and storing, and i 
the elimination of wide-carriage machines and odés 
binders, filing cabinets, and envelopes. There are ™ 
avoidably, some smaller forms. 

The development of a four-carton tabulating card pact 
age—an innovation which has since been adopted by ® 
manufacturer—is a big time-saver. Cartons of 2,500 a 
inserted directly into desk drawers, where space ® 
provided for stocking 10,000 cards. 

The war more than doubled the number of forms? 
at General Electric. Obviously, simplification W* ~ 
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fir AND DODD HEAD A. M. A. 

William L. Batt, president of SKF Industries, Inc., 
and yice-chairman of the War Production Board, and 
he key. yin E. Dodd were re-elected June 15th to serve as 
here be chairman of the board and president, respectively, of the 


meh, orf nerican Management Association. 
machine 


id as js 


12 items 
of » the 
ALVIN E. DODD 

Continues as AMA 

President 


ious ad- 
ly is the 
il reduc- 
rators to 
r errors, 
ie proce- 
nakeshift 
y havingy’ The announcement of the election of officers came 
. Floor-§ 2 meeting held at the Hotel Pennsylvania, New York, 
 activity§ snd followed an address by Beardsley Ruml, treasurer of 
is better 2 H. Macy & Co. 
> of key Other officers of the American Management Association 
ye Thomas Roy Jones, American Type Founders, Inc., 
riter has chairman of the executive committee; Harold V. Coes, 
ion. The ford, Bacon & Davis, Inc., chairman of the finance com- 
ible work-# mittee; James L. Madden, Metropolitan Life Insurance 
ets at eyell (0, 3rd vice-president; and Henry J. Howlett, secretary. 
nt storage Henry E. Niles, Baltimore Life Insurance Co., is vice- 
The light president in charge of office management; L. A. Appley, 
ninate the Vick Chemical Co., vice-president in charge of personnel; 
frwin H. Schell, Massachusetts Institute of Technology, 
28 inches ree-president in charge of production; Don G. Mitchell, 
y in front§ Sylvania Electric Products, Inc., vice-president in charge 
above thee! marketing; H. C. Perry, Heywood-Wakefield Co., vice- 
gue. The§president in charge of finance and accounts; William F. 
| more ac-§lund, United States Rubber Co., vice-president in charge 
all cabinetaf insurance; Joseph Givner, Real Silk Hosiery Mills, Inc., 
mvenientlyg ree-president in charge of packaging. 
job with af New directors elected were W. E. Tarr, the Studebaker 
Corp.; L. C. Morrow, Factory Management and Mainte- 
machineryg tance; Leonard J. Raymond, Dickie-Raymond, Inc.; J. H. 
ctionalized® Vacleed, the Hinde & Dauch Paper Co.; Reginald Fleming, 
nereases iM Marsh & McLennan, Inc.; Charles R. Hook, Jr., Rustless 
on & Steel Corp.; Lee H. Hill, Allis-Chalmers Mfg. Co.; 
+ have beet George H. Williamson, Williamson Candy Co.; Charles P. 
part of thal NeCormick, McCormick & Co., Inc.; Roscoe Seybold, West- 
er has do inghouse Electric & Mfg. Co. 


. operation 
1g tools ¢a \.. PURCHASING AGENTS ELECT AEBY 
ork. Norman 0. Aeby, purchasing agent of Johns-Man- 


s is of crit vile Corp., was elected president of the Purchasing Agents 
ind author! Asociation of New York at the annual meeting held June 

ith at the Builders Exchange Club. Mr. Aeby succeeds 
implification Valter E. Cummin, of White Laboratories, Newark, N. J. 
, forms US ned officers elected were Millard W. Merrill, United 
» others ages Metals Refining Co., vice-president; David M. 
inches—tha teker, Celanese Corp. of America, vice-president; and 


adoption ‘ -B, Ficlis, treasurer. Newly elected directors are James 
le economie , Ewing, Caleo Chemical Division, American Cyanamid 
ring, and i Harold G. Butterfield, National Union Radio Corp.; 


and odd-si 
ere are, U 


fines L. Crosbie, Dexter Folder Co., and George F. Plate, 
itable Office Building Corp. 


¢ cand pk NOERSON TO HEAD SALES EXECUTIVES 
opted by tt ony C Anderson, general sales manager of the 
of 2,500 3 Wernicke Co., Cincinnati, has been elected president 


space is # ‘te National F ederation of Sales Executives. 

i Merritt, general manager of public relations 
forms hane® be inard may Express Agency, was elected chairman of 
ion was i of directors, 


. 1943 
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THE HAND /S 
QUICKER WITH 
TICONDEROGA 


OFLen Wisk your 
pot: agama keep . 
Wor our ideas? 
WEA wil if you 
USt te rang ro 
ncill owahts 
vat wenden BR 
rapidity under the 
stimulus OF +his 
effortless, smooth|y 
swift writing tool! 
pb- h-h- 


i on 


You Inave something 
+o p + in writing. 
Tr Viconderogo.. 
Notice the Caste¥, more, 


lea uxitingsthe 
sduing in writin 


énerg y)Give Every OnE, 
Theat rcQa ’ Ns ~ 
they're, out nof 

feo} forall hands. 


A fine American Pencil 
with a fine American name 


ee 


ii 


ay 


eee us. DiXON TICONDEROGA 1386-N 


eS Se 


TICONDEROGA 


Joseph Dixon Crucible Co., Dept. 53-37, Jersey City, N. J. 
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OUR BOYS 
AND YOURS 


The manufacture and sale of steel 


file fasteners is still prohibited* 
by the War Production Board 


regardless of priority. 


We assure you that when steel can 
again be legitimately used for the 
manufacture of steel file fasten- 
ers (and we mean legitimately) 
ACCO will be proud to supply 


you. 


Yours for Victory 
ACCO 


*Except wherein special legitimate provisions have been 
granted by the W.P.B. 


as < © 


PRODUCTS, INC. 
39TH AVENUE & 24TH STREET 
LONG ISLAND CITY, N.Y. 


perative. During this process, records and forma aaa 
given as careful scrutiny and as rigid tests as were 
plied in the functionalizing of equipment. Each get of! 
data and each form had to embody adequate reasons gam 
its adoption or continuance. It had to answer g setae 
questions at the start. Once past the initial test, egy 
subjected to periodical checkups. 
These questions, because they establish the base fam 
the production of new data and permit the review of exjam 
ing work, become a potential formula for all work, Tim 
speed with which essential reports can be originated, 
made up, and distributed depends largely upon the tims 
and thought devoted to the answers to the questions of 
which the following are illustrative. 
What data are needed? What is the best source? Wis 
degree of accuracy is required? Are even thousands gum 
ficient? Will estimates serve? Are whole percents ages 
quate? Is the checking procedure sound? What arrange 
ment is best? Can standard-sized forms be used? J 
typewriter reproduction possible? Are columnar armen 
ments suitable? Are margins and nomenclature unifonme 
for related reports? What is the period of issue andi 
number of copies needed? 
Answers to the next two groups help to determing 
speed with which the work can be accomplished: 
(1) What terminal facilities must be provided? 
long should original data be kept? How long shouldgam 
pleted work forms and copies be kept and how mam 
should be filed? 
(2) What changes can be made in environment? 
poor ventilation, inadequate lighting, and faulty m 
control wasting hours that their correction might samt 
Have equipment and arrangement been considered 
lationship to flow of work? 


Measuremen: Fair? 


Is measurement of work fair to workers? Has the 
of routine office work been reduced to a clear pattermim 
make schedules of completion attainable for all work 

Only when all preceding questions are answered’@ 
work be assigned. After that there are other questi 
to answer: 

How is the work assigned? Does it consider indivi 
aptitudes? Is there a trained reserve of workers fami 
with each type of operation? Does the schedule aa 
peak loads as far as possible? Is the existing sam 
visory staff capable of establishing, reviewing, ame 
vising the paper work to be done? 

This is no simple game of “Twenty Questions,” am 
executive who starts out with the list in hand to fi 
the answers will quickly learn. As Mr. Stricker pam 
“The problem has matted hair and long, sharp teetm " 
all these questions are sharp and critical enough im 
deeply into the soft spots in paper-work production " 
all the problems have been brought to the surface, Aa 
will have evolved better records and Government Camm 
tinue to get the data essential to continuous Wak 
duction.” 

In general, the results of the Stricker plan have 
remarkable. More and better work is being Gm 
fewer people. This is all the more noteworthy when if 
realized that allocation of work is based on only Ta 
of the worker’s time, the other 25 percent being comma 
as at the worker’s disposal. 

Improved environment and pride of responsibility” 
turning out a complete job have lowered the 1% 
in office workers to a marked extent. 

When asked for actual figures on savings inp 
reduction of errors, economy in paper consumpia 
other phases of office operation, Mr. Stricker S#m 
readily and they were truly startling. “But,” @ 
“don’t publish them because no one will believe you!” 
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As a reminder of the all-important little 
things that count in today’s economy, 
hang this card on your office pencil sharp- 
eners. It will help save waste. Write for 
your supply to: 37 Greenpoint Avenue, 
Brooklyn, N. Y. 
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The “good old days’ 
are here right now 


for Sengbusch users 


Here are established Sengbusch items — that you've depended 
on for years — available today in standard Sengbusch quality. 
True, steel for the famous Kleradesk (proc- 
essed prior to Order M-126) is now gone. 
But the good-looking, equally efficient 
Steeless Kleradesk has been universally ac- 
cepted in its place. The glass Handi-pen 
set is going strong. And there is now 
available a supply of the popular Ideal 
Moistener, both Senior and Junior models. 
Standardize on these Sengbusch items. Or- 
der today from your stationer. 


Glass Handi-pen Set 
Gives your desk 
workers all the satis- 
faction of Handi-pen 


writing. 
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NEWS FROM THE CONTROLLERS INSTITUTE ij 
The Controllers Institute of America, 1 E. 42nd gt, 
New York, recently made the following announcements; 

Harry F. Jopp, treasurer of the Dictaphone Corp, has | 
been elected a director of the Bridgeport Control of the 
Controllers Institute of America. 

Robert D. Campbell, controller of Horder’s, Ine,, has 
been elected treasurer of the Chicago Control of the Cop. : 
trollers Institute. 

George J. Grikshell, controller of the Addressograpp. 
Multigraph Corp., has been re-elected a director of the 
Cleveland Control. 

Thomas P. Fleming, controller of the Davidson Mfg, 
Corp., Chicago, and Albert L. Williams, controller of the 
International Business Machines Corp., have been elected 
to membership in the Controllers Institute. 


DIEBOLD RE-ELECTS AND CHANGES NAME 
On Monday, June 7th, the members of the board 

of directors and officers of the company were re-elected at 
the annual shareholders meeting of the Diebold Safe & 
Lock Co., Canton, Ohio, now re-named Diebold, Inc. 

Elected were: Ralph K. Rex, chairman of the board; 
A. J. Roos, H. C. Weible, G. H. Bockius, L. V. Bockius 
Lloyd O. Birchard, L. E. Souers, and Stanley E. Boyé, 
directors; A. J. Roos, president and general manager; 
H. C. Weible, secretary-treasurer; G. H. Bockius, vice- 
president and assistant general manager; W. C. Miller, 
vice-pres.; H. A. Noble, vice-pres. in charge of sales. 

At present, the company is heavily engaged in produ. 
tion for the armed forces. Three plants are working around 
the clock producing armor plate for aircraft and combat 
cars. 


HARRY GOULD PURCHASES REINHOLD 
CARD & PAPER CO. 
Harry E. Gould, president of the Aldine Paper Co, 


for several years dealing in special papers, recently pur 
chased the Reinhold Card & Paper Co. The Aldine Paper 
Co. will continue its present business as an organization 
separate from the newly created company of Reimholi- 
Gould, Inc., which will stock and distribute an extensive 
line of mill brand papers for printing and allied industries. 
Included will be many of the country’s outstanding mil 
brand lines such as Hammermill; Whiting Plover's rag, 
bonds, ledger, and light weights; Cantine’s coateds; Inter- 
national Paper Co.’s Saratoga and Ticonderoga book and 
text papers; Mead’s processed coateds; Wheelwright 
papers; and standard grades of the American Writing 
Paper Corp., Chemical Paper Mfg. Co., Riegel Paper Corp, 
Standard Paper Mfg. Co., United States Envelope Co., and 
many other leading mills. 

Reinhold-Gould, Inc., has its offices and warehouse # 
261 Walton Ave., New York. 


WAR-TIME REPORT ON LIGNUM-VITAE ‘ 
An interesting “War Time Report on Lignu 


Vitae” has recently been published by Lignum-Vitae Proé- 
ucts Corp., 96 Boyd Ave., Jersey City, N. J. The repr 
is aimed at production and engineering executives, attemp 
ing to tell them of a material which is substituting i 
critical metals and plastics in many mechanical and 
dustrial applications. The long-wearing and self-lubrica’ 
ing qualities of lignum-vitae as well as its strength # 

acid-resisting nature, are cited in this important booklet 
Also detailed are twenty-five typical case histories ill 
trating the use of lignum-vitae for bearings, guides, bo! 
ings, balls, rollers, spools, blocks, drain boards, W* 
sheaves, pulleys, and numerous other mechanical pé 
where metal was formerly employed. The book, a gratify 
ing testimony to American industrial ingenuity, 3 * 

able upon request to the Lignum-Vitae Products Corp. 


July, ™ 
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‘wt! (etCodo—Patented CARBON GRIPPER" 


(a flexible backing sheet) 


» has 
om- 1) MAKE CARBON PAPER WORK FOR YOU! 
Taph- 
vf the 
Mig GIT ST) There is a 
of the Carbon Gripper 
elected backing sheet in 
each box of 
our NEW 
board SUPER*TREATED 
cted at ; Typewriter Carbon 
Safe & ; =< C I 
1 a i odo— 
t 3 “Carbon Gripper” 


flexible backing sheet is a life saver for old 
and new platens. It also saves excessive 


wear on both typewriter ribbons and carbon 
paper. 


CODO'S “CARBON GRIPPER" IN USE 


THREE important features: 


l. Save wear on old and new platens. 

2. Produces sharper, cleaner copies. 

3. Accurate and quick insertion of forms in 
typewriter. 


Atrial order of our NEW Super-Treated typewriter 


y I tarbon will convince you. Send that order TODAY. 
Vitae F Samples may be had on request. Additional Carbon 
ae Grippers may be purchased. 

eS, 2 

+s tne fot 

a “ There is also a Codo “Carbon-Gripper” backing 
uae sheet in each of Super-Kote and Keen-Rite carbon 
ell- Paper, 
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For Speed 
in Filing | 
and Finding 


Filing departments demand 
peak efficiency today. Fast 
and accurate filing and find- 
ing with records are important 
for proper co-ordination of 
management and control. 
Speed your efforts by using 
this superior type of magni- 
fied index control. 


BARKLEY 7242 TAB INDEXES 


Molded of a durable plastic 
they are designed to give 
magnified plus angled visibil- 
ity. Index tabs are visible the 
full drawer length. No stoop- 
ing or craning to locate the 
desired record. Smooth con- 
toured surfaces prevent pos- 
sible injury to records or oper- 
ator. Furnished in six crystal 
cleor colors in four tab sizes. 


Send for samples and 
additional information. 


C. L. BARKLEY & CO. 


ESTABLISHED 1921 
CManu 
517 S. JEFFERSON STREET 


CHICAGO, ILL. 
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Special Offering 
* 


PERFECT STOCK 
6,624,000 


Ruled Index Gards 


* 


White 5x8 — 72 Ib. 
Banded in 100's 
1000 to the box 

Minimum Order— 

Case Lots of 24M 


Write at once for samples 
mentioning your Stationer’s name. 


L. HYMAN & SONS 


P. aper Merchants 
102 PRINCE ST., NEW YORK 12, N. Y. 


44th Year of Dependable Service 
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NEW CHICAGO OFFICES FOR OLD TOWN 

To provide for the needs of its increased number of 
customers for ribbons, carbons, and duplicating supplies, 
the Old Town Ribbon & Carbon Co., Inc., 750 Pacifie gt. 
Brooklyn, N. Y., on June 1st moved its Chicago offices ig 
larger quarters at 228 N. Wabash Ave. 

The increased facilities now available for cutting, boxing 
and packaging of Old Town carbons and duplicating sup- 
plies will assist greatly in the speedier delivery of mer. § 
chandise to Old Town’s dealers and customers, 


BOSTON PENCIL SHARPENER CUTTERS 
TO BE AVAILABLE 

The C. Howard Hunt Pen Co., Camden, N. J, has 
announced that permission has been granted that com. 
pany to manufacture a limited number of pencil sharp. 
ener cutters. This means cutters only—no other parts or 
complete machines can be manufactured. The issuance 
of Amended Order L-73 on December 26th, 1942, stopped 
the manufacture of pencil sharpeners and parts. 


LOGAN ELECTED VICE-PRESIDENT T 
OF VISIBLE INDEX CORP. 
The Visible Index Corp., 535 Fifth Ave., New York, 
has announced the election of John Hardman Logan to Inch 
the office of vice-president. as 
Mr. Logan, who joined the organization three years # taf 
ago, was formerly vice-president of Bondex, Inc., financial § tal 


consultants. He was elected secretary-treasurer of Visi- 
ble Index Corp. in January, 1941, and of Visi-Record 
Printing Corp. and Visi-Record Sales Corp. in the fall 
of 1942. He will retain the title of treasurer of Visible 
Index Corp., and will continue in the duties of that office 
in addition to assuming the duties of vice-president. 
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SENECA FALLS RULE *8L00K COME able | 
THE COPYRIGHT 1940 by Falls, we — 
each 
vith 
Coat | 
Le es 
tate, 
in 


® REGISTERED U.S.PAT. OFFICE “ 


SECRETAR 


DESCRIPTIVE LITERATURE 
+ »SENT ON REQUEST: -> 


SENECA RULERS, 


SENECA FALLS, N. 


New York Rep.: Lawrence R. Schmidt, Room 538, 200 Fifth Aw 
Jay | 
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Nascon 
Telephone F : , 
Books! 1 ___ =xanione® 


gn ee® 


y York, 
gan 10 included in this year's sensational Nascon Line is this 

| wnique selection of attractive, wire-o bound and loose- | 
e years Hl leaf, telephone and address books. Send for Nascon 
inancial B fi color catalog and order now! 


of Visi 

|-Record : 

the fall MA : 
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rat office aan UT Tar ac 


ident. n 
Ott __BNASCON-AT-A-GLANCE PRODUCTS ‘0,5A5! 42nd STREET 


New “Wood” Locker Unit 
Accommodates 12 in 5 ft. 


Te new hardboard and 
plywood Peterson Industrial 
Makers come in both single 
M@d double (back to back) 
mits that accomodate either 
Bor 24 persons in every 5 
Mimming feet. Double locker 
Mom capacity and save valu- 
thle floor space for productive 
w. Provide 
tah employee 
with a spaced 
coat hanger, an 
individual ven- 
Wated hat shelf 
da 12 in. x 
2 in. lock box 
‘0 luuch, mi- 
wometers, draw- 
‘2g instruments 
ot personal 


Sendforour Price Liston 


U. S. an Allied Flags 


Greatest demand in years for 


PETERSON Wardrobe 
Equipment is provided 
for factory, shop and 


office — comprises a sets of flags and individual 
complete line of single 6 : 

oat dauin taana ti flags for business houses, 
locker units, wardrobe lodges, churches, etc. Write 
racks and non-tipping : 

(6 or 18 place) con _| for our illustrated catalogue 
a Se we and price list on U. S. and 
: p : ry an : . 
sanitary — exposed to Allied flags, flag sets, service 
air and light. No plaques, etc. Send for cata- 
crumpled hats or 

soeey lunch 4 in | logue today. 

stormy wea er. + 

Prompt delivery. Official SERVICE FLAGS 


Sizes for factories, schools, busi- 
ness firms, lodges, and homes. 
Ask today for our catalogue. 


Write for Catalog 


VOGEL-PETERSON CO. 


“The Checkroom People” 
1818 N. Wolcott Ave., Chicago, U. S. A. 


REGALIA MFG. CO., Dept. T, Rock Island, Ill. 
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RE a 


7), MARGIN 
FOR ERROR 


In this coordinated war 
everything must be expli- 
citly clear. When dictating 
cylinders are used, clarity in reproduction is 
vital. Standard tested Cylinders have proved 
themselves tops in clarity, strength and clean- 
cut grooving. Write for “The Voice of the 
Dictating Machine.” 


STANDARD 


RECORD COMPANY 


104-114 South Fourth Street, Brooklyn, N. Y. 
Cable Address: Stanrecord 


Ask the Neidich Salesman 
—he knows a lot 
about today’s problems 


CARBON PAPERS 
INKED RIBBONS 


Our men get around to many 
offices and retailers; perhaps 
they're familar with the same 


your customers have. They can 


plifications, ete., that will ease the 


both you and your customers are 
experiencing. 


Ask the Neidich Salesman .. . 


any obligation! 


NEIDICH 
PROCESS 


NEW YORK: I17 W. 33rd Street 

SAN FRANCISCO: 788 Mission Street 
ST. LOUIS: 511 Locust Street 
BURLINGTON, 


mw. di. 


42 


for DICTAPHONES © EDIPHONES \_ 


kinds of problems that you and | 
probably suggest short-cuts, sim- | 


war-burdened personnel situations | 


make it a habit . . . there’s never | 
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M.. 
FULTON 


SAYS... 


“Cest La Guerre!” 


We, like countless other manutae. 
turers. today serve the Common 
Cause by observing the Govern. 
ment’s well-considered priority 
stipulations. Because of limited 
| supplies. a rating on your orders 
| for Dri-Kwik Ink, Stamp Pads, 
| Fulton Daters and Semi-Opaque 
| Inks will expedite delivery. 


‘Fulton speciaLTy co. 
200 Fifth Avenue, New York City 
Factory at Elizabeth, New Jersey 


lompany 


SODPOODERELLSLUU CUS AU1VADSOGU GSO BSHREHA ARENA ESSN LATE THN 


-NOW-National Advertising for 


‘Templar 


| Thin Lead 


mi 


| 
Forceful, consistent advertising appears in lead- 
| 


Wid by 
ing Industrial, Business and Engineering mage- rnyehe 
zines — tells TEMPLAR features to over 500,000 
volume pencil buyers. TEMPLAR Colored Indel- “ym 
ible Pencils are made in a wide range of vibrant "om, 
colors—for a wide range of work. Their 5 quality 

| features give you these plus values. Pat sal 
Brilliant, satin-smooth colors that will not run, vosant 
| t smear, or fade. fh 


& Extra strong leads for long hours of pencil work. 


| @ Long-lasting thin lead points for fine line work, 


Permanent, soluble colors for water coloring, paint- 
ing, blueprinting. 


Finest cedar wood casings, colored to match leads 


In boxes o 


7 for quick identification. Vy) ' 
| solid col- 
TEMPLAR Thin Lead Colored Indelible Pencils are sold ors,or ease! 
only through established dealers. Sof 13 
| Write today for samples and prices. } a 
| colors 


_ RELIANCE PENCIL CORP., Mt. Vernon, N. Y. Dept BS 
| ed 


July, 1948 
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Gu Demand! 


EUREKA MOUNTING 
STICKERS 


EFFECTIVE SUBSTITUTES FOR 
METAL PAPER CLIPS 


Don't worry if you don’t enjoy low ratings to get all 
the metal paper clips you need! Lick this priority prob- 
lem by using Eureka Mounting Stickers, They serve 
the same purpose! 
0. ; ; : , 
taro®/ 800 Stickers in convenient book package with complete 
instructions! A bargain value at 10¢ 
ledin home .. . school . . . office! For fastening correspondence, 
nunting clippings, collecting recipes, attaching items in scrap- 
yoks and albums, mounting snapshots! They're better quality .. . 
mre convenient to use . . . and most economical for the money! 


; INOTHER WHIZ OF A VALUE... DUPLISTICKERS... 


have proved their value in office and factory 
for file folder indexing, direct mail and 
multi-addressing! Packed in perforated, easy- 
to-use sheets. Choice of 5 colors. 

Retails at 50¢ 


Ask your dealer for additional informa- 
uion on these and other EUREKA money 
and time saving gummed labels! 


@. 


pusticn 


a Specialty Printing 
fempany, Sales Dept., 


ionery Div. || W.42nd 


) New York, N. Y. 


"*VEMCO' 
MORILLA _— UPE =" 
DRAWING INSTRUMENTS 


AND 


DRAFTING § MATERIALS 


@ Drawing Sets 

@ Bow Compasses 
@ Beam Compasses 
@ Ruling Pens 

@ Triangles 

@ Celluloid Curves 
@ T-Squares 

@ Scales 

@ Parallel Rulers 


Wid by leading dealers 
taywhere; Used in 
my modern drafting 
nom, 


fut alling lines with 
woantial dealer prof- 
f and a multitude of items 
essential in the drafting 
room. 


he TECHNICAL PAPERS 


and Drawin £ _— 
pads and vm fl papers of every description in sheets, 


Wi ARTISTS' MATERIALS 


rds, Canvas, Colors, Easels, Brushes, etc., ete. 
DURA-SEAL (Formerly called "Cel-U-Seal") 


Wiginal transparent, adhesive film for protecting and pre- 
maps, charts, documents, prints, etc. 


Catalogue and sample books on request. 


THE MORILLA co., 34-36 Cooper Square, N. Y. 
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IN 2 2 COLORS 


Eye can dé = 


the 


A landslide of “paper work” confronts business men every- 
where. Important facts must be readily available. Cook's 
File Signals on cards or ledger sheets provide this infor- 
mation at a glance. Twelve permanent colors—styles for 
all files. Ask for details on 


COOK’S STEEL FILE SIGNALS 


The H. C. Cook Co., 18 Beaver St., Ansonia, Conn. 


Pre Mew 


WITH PATENT STRING FEATURE 


WITH THE NEW SMOOTH 
‘BRILLIANT COLORED LEADS 


laisdell 


ILADELPHIA, PA 


hee 


FPRCER P WORE 


‘INIcK & PULL” 
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Rull’s- eye with 


PENCILS 


GENERAL PENCIL CO. 
JERSEY CITY, N. J. 


GENERAL'S Corle-wetz 


GRIPTITE 
BANDS 


The Wartime Successor 
to Rubber Bands 


GRIPTITE Bands are a definite need in 
every office. 

They are easily applied; quickly removed. 
They hold papers such as cancelled checks 
deeds, mortgages, insurance policies, 
vouchers, and other documents neatly 
compressed. 

They are manufactured in 14 lengths— 
6" to 54’ long. 

They can be used over and over again. 


Order from your Stationer or 
write direct for sample and 
Prices 


ROCHESTER WIRE-O BINDING CO. 


108 MILL STREET 


ROCHESTER, N. Y. 


BERNARD 
EYELET __ 
PUNCH 2 


Gives "More Power to You" 
Compound leverage multiplies manual 
Makes clean easy punch. Adjustable gauge—i|/|4' 
reach. Punches 3/16" dia. hole. Twin spring action 
holds punch open. 
Send for Catalog 


THE WM. SCHOLLHORN COMPAN 


Stationery Tool Division 


“Triumph 


NEW HAVEN CONNEcTiCM! 
TRADE MARK REG. U.S. PAT. OFFICE. i A \ ) 
The Best | By Every $n 


C 


Photos Stay in Place with NuAce Mounting 


You will find NuAce Mounting Corners ideal 
for mounting photos, clippings, stamps and 
V-Mail. NuAce Mounting corners are avail- 
able in ten colors PLUS the new Red, White, 
and Blue Victory mounting corners and Baby 
Pink and Baby Blue. Send 0c for package 
containing 100 mounting corners and free 
sample kit. 


ACE ART CO. 


5 GOULD STREET READING, MASS. 


The quality line with consumer 


@ DRAFTING KITS @ DRAFTING TABLES 

@ PROTRACTORS @ STRAIGHT EDGES 

@ TRACING PAPERS @® SANDPAPER PENCIL POINTE 
@ LETTERING GUIDES ® INK-OUT 

@ ERASING SHIELDS © ADHESIVES 

@ T-SQUARES @ TYPEWRITER CLEANERS 

@ TRIANGLES @ TYPEWRITER OIL 


@ TYPEWRITER KITS 


Prices and delivery dates on the above items will be 
gladly given upon request. 


CARDINELL CORPORATION 


MONTCLAIR NEW JERSEY, U. S. 


RITE-RITE MFG. CO. 


~ DOWNERS GROVE, ILL. 


SUBSIDIARY OF JOSEPH DIXON CRUCIBLE COMPANY 


OFFICE EQUIPMENT DIGEST 


FILL IN... TEAR OUT... AND MAL 


COUPON 


ELLINGS WORTH MFG. C0 
200 SOUTH PEORIA ST. * CHICAM 


{ Send us a set of FREE SAMPLES of your line ¢ 


9 


Loose Leaf Covers, including the ‘“Duo-Tang , 


1 built-in fasteners and eyelets. Ne obligation. 

1 Firm 
By Title 

J Address 
 — a 
aa oe 


July, ! 


For Purchasing Agents, Controllers, Office Managers 
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"Let me help you speed | 
your mailroom work!" 


1 NPM Sales and Service Representatives can keep your 
+ Every mailroom running efficiently by servicing your pres- 


ent NPM equipment, by supplying new NPM ma- 
chines and by training your operators. Ask for folder 
on our “Complete Mailreom Service’—NPM Metered 
Mail System, Postal and Par- 
cel Post Scales, Letter Open- 
ers, Envelope Sealers and 
NPM Multipost Stamp Affix- 
ers—all of which are still 
available. 


NATIONAL POSTAL METER oe, NC. 
Rochester, New York 


is systematic 
i protective 

ling method 

L POINTERMwres utmost 
y for sten- 

NERS at low cost. 


WO SIZES 
~lor 50 and 


TCHNY, ILLINOIS 


THE MOST EFFICIENT ERASER 


The far superior product giving perfect perform- 
ance. Made of VIPOL, this new product is now 
available for both pencil and pen and also type- 
writer. Retails for 5c and !0c—also ERASO GUM 
for artists and draftsmen of superior quality. 


5c TYPE 10c SIZE ERASO GUM 
2105 for pencil £110 for pencil 10c size £310 
2205 for ink 2210 for ink 


Order sample boxes of each today either direct or through 
your supplier. 


ERASO PRODUCTS COMPANY 


225 West 34th Street, New York, N. Y. 


W. P. B. Limitation Order L227, definitely 
limits the quantity of wood cased pencils each 
manufacturer may produce in 1945. 


SAVE 


DON'T WASTE 


PENCILS 


Now is the time to economize, so select your 
pencil carefully, choose a KOH-I-NOOR, treat 
it with care and guard it against loss. 


Long years ago, KOH-I-NOOR won its en- 
viable reputation for smoothness and long wear- 
ing qualities. These factors, “em inherent in 
every KOH-I-NOOR, should influence you in 
your choice. 


Send for free booklet. 


KOH-I-NOOR PENCIL COMPANY, INC. 


373 FOURTH AVENUE NEW YORK 


7) 
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Something New 


Tal | from something used. Thats 
the Universal method of buy- 

sui "gr ing ee and selling 
OFFICE EQUIPMENT. Known 

— popular models, 


great 
visite RECORDS 


198 MOA a 


3 Loc ai o. oney ING 
=| MUERSM 
< Set Broadway, New York City 
Nia STi tense Thal Confidence Built” 


We Still Have Some . . . 


REBUILT MONROE CALCULATORS 


. For Wholesale 
ALSO Our Regular Merchandise . . . 
— Such As — 


Addressograph — Elliott Machines & Supplies 
Mimeograph — Multigraph Machines & Accessories 
Kardex — Acme — Rand Visible Cabinets 

Dictaphone — Ediphone Machines & Records 

Sealing — Opening — Stamping — Folding Machines 


MAILERS SERVICE & EQUIPMENT CO. 


40 W. \5th St. (Mailers Bldg.) New York City 
Cable: MAILSERV, N. Y. 


( EXTRA COPIES when you do it the | 
WRITE WAY! 


More copies from each carbon . . . 
longer wear from each ribbon .. . 
if it’s WRITE! For WRITE car- 
bon papers and inked rbbons 
give clean. clear, lasting a 
sions . . . of guaranteed uniform 
character. 


Choose the ribbon or carbon spe- 
cially designed for your type- 
writer and your job! 


Send for free samples and com- 
plete catalogue of prices today. 


WRITE 


INCORPORATED 
420 Lexington Ave., New York, N. Y. @ Factory: Bridgeport, Conn. 


WAY PLANES vec: scan 


ets for work orders, blue prints, pass cag 
etc. 


t ry t h e S é efficient Products, 


Our automatic machines will turn out ay 7 
size pocket. 


QUOEALIONS cheerfully furnished 
request. 
* % AMERICAN BINDER CO., 230 sth AVE, N, 


We can make immediate 
shipment of 


NUTYPE 


TYPEWRITER 
TYPE CLEANSER 


always a large stock on hand 
+ . No priority necessary, 
Order some today. 


Walter G. Gies Company 


Manufacturers 


Crownsville, Maryland 


WORKING FOR 
MORE OUTPUT 
PER TYPIST 


Busy with War work, we still 
supply parts and service, to 
speed your typing. 

THE DAWN MFG. CORP. 


DIVISION OF THE 


Cs Py, 
For More and Better Cp, GRAPHIC ROLLS, in ail 
sizes, on Spindles to Makes of Duplicators. 
Cloth Back—amber and ite fibreback rolls. 


Hektographs and Refill composition in 
Lithographed Containers 


Manufacturers Since 1911 


GRAPHIC DUPLICATOR CO. 473 Broadway, N. Y. 


A DISTINCTE 


HALL-WELTER CO., in ROCHESTER.N. !. 
DIFFERENT 
MASTER UNIT 


FACSIMILE Foe. 


MASTER UNITS. ready to use witha 


finding ora’ 
carbons and master sheets. EASIER and CLEANER for optim 
PERFECT REGISTER and BETTER REPRODUCTION of i 
on ALL SPIRIT DUPLICATORS. MORE ECONOMICAL 


riters 
using loose sheets. Keeps hands and Typo ons 


can print eee 


DUPLICATING FLUID fermast 


printing pe 


aioe OUPLICATING PAPERS \. 


tors. More copies per 
gallon without objec- 133 West 19th St “New York 
tionable odor. : 
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OD PROCESS ut 0 GOVE EN 

Because it will result in large savings of a highly 
critical chemical material, Pluswood, Inc., of Oshkosh, 
Wis, is giving to the government of the United States 
dis newly discovered method of impregnating wood. The 
yew process reduces the resin content of the wood by 
“B%, while it greatly increases its weight-strength 
ntio—a highly desirable reaction. War plants using this 
demical in related processes on other materials aside 
fom wood may also achieve great benefits from adapting 


= te Pluswood method, and the nation’s supply of this 
PM OUL ang tical chemical element will thus be conserved. 
The new formula was worked out in the Pluswood 
swratories by research technicians. Pluswood produces 
ished og resit- -impregnated, high-density plywood which is sub- 
wted to intense heat and tremendous pressure. The 
yess results in the formation of a wood alloy of 
E., N. aremely high density, half the weight of aluminum. 


mE ¢. E. SHEPPARD COMPANY CELEBRATES 

Marking its 43rd anniversary, the C. E. Sheppard 
(, 4401 21st St., Long Island City, N. Y., manufacturers 
¢the Cesco line of loose leaf equipment, held open house 


ediate 


PE gits plant on May 21st. The 250 employees together with 
fiends of the company joined in the celebration. The 
lampany provided music and refreshments. 

SER Within the company there are groups of old employees 
sted as a company service roll. There are five groups 

= - msisting of those who have been with the company forty 

ces 


ars or more; thirty years or more; twenty years or 
wre; ten years or more and five years or more. As in 
mer years, recognition of these groups by the manage- 
ey mt took the form of a cash bonus, the amount of which 
us determined by the length of service. 
With this year the company inaugurated a plan of pre- 
ating gold watches to those employees who had just com- 
ted twenty-five years of service. John W. Sheppard, son 
the president, acted as toastmaster and made the pre- 
tions. 
The date of the celebration also marked the sixty-eighth 
hay of C. E. Sheppard, founder of the company, who 
till active in its management. 


; 


i 


AMER’S SERVICE RECORD 

The week of May 30th saw the thirty-second mem- 
ofthe organization of the Cramer Posture Chair Co., 
mas City, Mo., join the Armed Forces. Two more were 
Reluled to report for duty the week of June 14th. 

silmg with the sorrow of seeing these workers called 
emit came the grief of losing one of the company’s 
us, who met with a fatal accident while on active 


ames I. Cramer—whose name now appears in gold 
te Crafner “honor roll. 


wore PRODUCTS FOR 15 YEARS 
‘hung Supplies ¢ Loose Leaf Covers 
per Specialties * Office Equipment 
iginators of Modern Indexing © 


AMBERG FILE & INDEX CO. 
Duane Blvd. Kankakee, III. 


1943 


HEYER Quality 


HEKTOGRAPH REFILL 


RENEWS ANY PAN-TYPE . 
GELATIN DUPLICATOR © 
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HONOR ROLLS 


Dignified Tributes to Your Men 
in the Services 


* 

These Victory Cast Honor Rolls 
with raised letters present impres- 
sively the names of those you 
would honor. Cast in a material 
that is a non-critical substitute for 
Bronze, they both look and feel 
like Bronze. 


Send for Illustrated Literature 


UNITED STATES BRONZE SIGN CO. INC. 


“BRONZE TABLET HEADQUARTERS” 


ae 


570 BROADWAY, NEW YORK 12.N. Y. 


NA -REX 
A SIMPLIFIED TIME SAVER 


INDIVIDUAL PAYROLL SHEETS 
and 
WEEKLY TIME SHEETS 


Designed for withholding tax, social security, war bonds, 
etc. Size 81, x 11 inches. For three, five or seven ring 


binder. 
NATIONAL RECORD COMPANY 
2148 P Street, N. W. Washington, D. C. 


Doubles Phone Efficiency 
HOLD -THE-PHONE 


Both hands are free for making notes, ——— 
papers, searching, figuring and 

telephones are fitted with this _Fesilient — 
Easily and Speeds up long 
distance calls and adds te user’s eomfort. 


Get in on the popularity of this 


time, energy comfort be- 
cause it permits real ‘‘two- 
fisted”’ tel . Retails 60c. 


Distributed by Bainbridge, 
Kimpton & Haupt, Inc. 
218 Greenwich St., 
New York City 


HOLD-THE-PHONE Sinn: titties | 
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LEE TRENHOLM 
Elected to Advertising Office 
CANADIAN UEF OFFICIAL ELECTED TO 
ADVERTISING ASSOCIATION’S POST 
Lee Trenholm, director of public relations for 
Underwood Elliott Fisher, Ltd., was elected president of 
the Advertising & Sales Club of Toronto at the Club’s 
recent annual meeting. He succeeds Glen R. Bannerman, 
president of the Canadian Association of Broadcasters. 
Elected vice-president was Harry A. Kayes, sales pro- 
motion manager, Canadian Johns-Manville Co., Ltd.; R. A. 
Barford, director, J. J. Gibbons, Ltd., secretary; and 
G. Alec Phare, radio director, R. C. Smith & Sons, Limited, 
was re-elected treasurer. 


WEAVER ELECTED TO ARABOL PRESIDENCY 

William A. Weaver, former treasurer, has been 
elected president of the Arabol Mfg. Co., 110 E. 42nd St., 
New York, to succeed the late Henry Kohler. 

Mr. Weaver joined Arabol in 1938, after having been 
treasurer and operations manager of the Electric Home 
and Farm Authroity, a government corporation created 
in 1934. Prior to that he had held positions as treasurer 
of the Morris Plan Corp. of America; a member of the 


WILLIAM A. WEAVER 
New President of Arabol 


Comptrollers Division of the Chase National Bank; ang 
assistant to the treasurer of the Barrett Co. 

Mr. Weaver attended New York University School of 
Business Administration and Columbia University, fe 
went to work in 1904 as an office boy for the accounting 
firm of Hart Bros., Tibbetts, Hiron & Co., New York 
resigning nine years later to join the newly formed Rocke. 
feller Foundation and was its first non-technical employee, 


HIGGINS EMPLOYEE CAPTURED IN TUNISIA 
Captured with 1500 other American troops during 

the German counter-attack on Faid Pass, Tunisia, in 
February, Lt. Robert Rankin, a peace-time employee in 
the main office of the Higgins Ink Co., Inc., 271 Ninth St. 
Brooklyn, N. Y., has since been transferred to a German 
prison camp at Oflag, 9 A/Z Germany, P.O.W. 439. 
Lt. Rankin was at one time a trumpet player in the 
Goldman Band, New York, and it was on a scholarship for 
musical ability that he attended the New York Military 
Academy, Cornwall-on-Hudson, N. Y., from which he wa: 
graduated. He also trained with the Reserve Officer: 
Training Corps at Plattsburgh, N. Y., in 1939. 


LEE GREEN TO NEW POST | 
Designers for Industry, Inc., industrial designers | 

of Cleveland, Ohio, have announced the appointment of 
Lee B. Green, effective July 1st, to the position of vice- 
president and general manager. 
Mr. Green leaves the position of manager of the Fire- 
stone Rubber & Metal Products Co., a subsidiary of the 
Firestone Tire & Rubber Co., located at Wyandotte, Mich. 


DITTO ADOPTS GROUP INSURANCE | 

Ditto, Inc., 2243 W. Harrison St., Chicago, hasf} 
adopted a group program of life insurance for its em- 
ployees. Announcement of the group plan was made by 
T. W. Robinson, president of the company. 


Med an Papers 


Available in a wide variety of styles to meet 
every conceivable requirement with max- 
imum economy, efficiency—and with superior 
results. An ideal supplement to Allied Type- 


ROCKET 
CARBON PAPER 


is best known for its 
long life, producing 
more permanent copies | 
with utmost legibility. 
An excellent value for 
heavy duty work. 


Mlied” for Vi 


5 ~~ TYPEWRITER 
i :~ RIBBONS 
ALLL fie 


o 
LLS 
CARBON & RIBBON MFG CORP oa RO 


—— Ribbons, mile ye includes the new [i weeler I-a-ae-1s-a0 ear 
Pi cho,” an improv fabric with welded YORK ¥.. NE 
J edges—an excellent substitute for silk. Write age fies oes 
j for details. 
‘ aa E = Oe er a rn aos  . A 
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WATERMAN’S 
BOOKLET 


“What You Should Know About 
SELLING PENS” 


@ We know that your interest in foun- - — determine ease and efficiency of opera- 
tain pens is in buying them rather than tion. And it gives specific information 
in selling them. But just the same, we on pen care — especially necessary in 
believe you’ll be much interested in wartime to keep pens in good repair. 
this little Waterman’s booklet, fresh 
off the press. Probably you'll want at least one 
copy for your personal file—and we'll 
Written in an easy-to-read, non-tech- be glad to send it free— merely send 
nical style, this booklet is packed with your request to L. E. Waterman Co., 
helpful information primarily for 344 Hudson Street, New York 13, N. Y. 


salespeople—but this same information 
is equally valuable to pen buyers. For 
it describes the construction of various 
pens, and analyzes their sales appeals. 
It shows how to make simple tests to 


UNION MADE 


Waterman's 


The Only Pen with the INKQUADUCT” 
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Note the 


CARBINES... 


made by 
Underwood Elliott Fisher 


“Reports coming in from all jungle the- 
aters indicate that the carbine is going to 
be a most useful weapon due to its light 
weight, small overall length and the light- 
weight ammunition. Jungle fighting is at 
very close range due to lack of visibility.” 
L. H. CampsBett, Jr. 
Major General, Chief of Ordnance 


An American experimented with the new five 
pound M-1 carbine on a trip to the front in the 
recent Buna campaign. “I think it will work like 
acharm,” he said.“I got four Japs during a morn- 
ing of sniping from one front-line barricade.” 


A noted war correspondent writing for the 
New York Times Magazine. 


‘ ont : py ae 
Note the paratroopers: — Their fire power is increased by the new U. S. TO OUR MILLIONS OF VALUED CUSTOMERS: 
Carbine, Cal. .30 M-1, a light, fast-firing gun. TYPEWRITERS—New and used typewriters are sold 


only to the U.S.Government for the armed services. 
You may rent used machines under Office of Price 
Administration regulations. 


ADDING AND ACCOUNTING MACHINES—New machines 

. A . are available under War Production Board regu 

For Victory .. . UEF enlisted to make Carbines {yiione We have been able to assist many of Out 
customers with their accounting problems. 


RIBBONS, CARBON PAPER, ETC.—We may sell ribbomty 
carbon paper and other supplies for all types of 
. . office machines without restriction. 
Underwood Elliott Fisher Company —‘srerance-Our mimenanc sic iiaeay 
plete and efficient operation from coast to a 
One Park Avenue, New York, N. Y. to help you keep your Underwood, Elliott Fi od 


and Sundstrand machines operating 
% Enlist Your Dollars + Buy More War Bonds + To Shorten The Duration we are permitted to manufacture the necessary P™ 


also in war production on—Airplane Instruments—Gun Parts—Am- 
munition Components — Fuses— Primers and Miscellaneous Items. 
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